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Pathways to Law National Conference 2023
Night Duty Staff -  further information from the Sutton Trust for applicants

Introduction 
The Sutton Trust is the UK’s leading foundation dedicated to improving social mobility. Founded by Sir Peter Lampl in 1997, we deliver programmes to 5,000 young people each year across the country, rigorous research into low social mobility and educational disadvantage, and policy advocacy to affect systemic change. We give opportunities to young people from low and moderate-income backgrounds to improve their chances of accessing top universities and professions. We seek to ensure young people reach their potential, regardless of their background, school or where they live.  

The Sutton Trust manages the Pathways to Law National Conference, as part of the two-year Pathways to Law programme. Hosted by the University of Warwick, the conference brings together around 250 Pathways to Law students from the 11 participating institutions (Cardiff, Exeter, Leeds, Leicester, Liverpool, LSE, Manchester, Newcastle, Oxford, QMUL and Warwick universities) for a four-day residential event which will include a variety of activities focused on study and careers in the sector. In addition to the educational elements of the conference, students will also spend their evenings taking part in social activities.

Location 
The University of Warwick, Gibbet Hill Rd, Coventry CV4 7AL.

Dates and hours
The National Conference will take place on Tuesday 8th – Friday 11th August. Training will take place over Zoom from 2 – 3pm on Friday 28th July.

Over the course of the training and the conference you will work a total of approximately 35 hours. You will be required to work between the following hours (approximately), which will also include breaks:
	Tuesday 8th – Wednesday 9th August
	18.00 – 18.30 (approx): induction and intros
18.45 – 19.45 (report for dinner)
19.45 - 07.30 (On duty)

	Wednesday 9th – Friday 11th August
	18:45 (Report for dinner; 19.45 – 07.30 (On-duty) 



Your university may require you to travel to and/or from the conference on the coach with the students on Tuesday 8th and Friday 11th August; these hours fall outside the above listed, and will be communicated by your university.

Staffing
The Sutton Trust team will be assisted by around 15 University Co-ordinators and a team of over 40 student staff: 10 Night Duty Staff, one Night Duty Manager, and 30 Team Leaders, all recruited from our 11 partner universities.

Students will stay in student accommodation, and the Night Duty team is responsible for supervising them between around 19.45 at night to 07.30 each morning. A Night Duty Manager will supervise each night shift and support you in your duties.

This position is paid at the (Grade 3.1 on the University casual pay spine) £12.12 per hour.  In addition, paid annual leave will be assumed to be taken in the month in which it was accrued.
.  Please note there will be breaks during the hours above which will not be salaried.
You will be paid via your university payroll office, and your university will determine when you receive payment.

Accommodation and food 
Your accommodation will be in halls of residence on the University of Warwick campus and your room will be available to you throughout the conference. Each staff member will have their own single, ensuite room. For more information see warwick.ac.uk/services/accommodation/studentaccommodation/arthur-vick/  

All meals will be provided for you, from lunch on Tuesday 8th August through to lunch on Friday 11th August. 

Duties 
To ensure the safety of all Pathways students during the evening and overnight, your responsibilities will include:
· Checking students into accomodation after social activities have ended
· Ensuring no students leave the accommodation once they have checked in at night
· Moving students from the communal areas (kitchen, landings, corridors, etc.) into their rooms by 23.00 each night
· Carrying out regular patrols/checks of the accomodation throughout the night 
· Being the first port of call should a student have any concerns overnight
· Assessing situations and escalating to the Sutton Trust or the Warwick Security Team as needed
· Being a positive role model and leading by example
· Adhering to the Safeguarding Code of Conduct at all times, and ensuring all students adhere to the Student Code of Conduct

This role involves being awake and on duty throughout the night, from dinner time (approx. 18.45 each night) to the end of the shift (approx. 07.30 each morning). You will mostly be stationed in the foyer at the entrance of the accomodation block, except for breaks and patrols. 

Outside of your specific duties such as registering students, patrols of the accomodation and supporting any students with questions or concerns, you are free to get on with studying, reading, etc. during the shift whilst staying at your post and ensuring that you are alert and available to respond to any issues or tasks.
During the daytime you will not have any specific duties and can use this time to sleep and prepare for the night shift.

Person Specification 
Ideally you should satisfy most, if not all, of the following criteria:
· A current undergraduate or post-graduate student at one of the Pathways universities 
· Experience of working with young people
· Experience working in a residential environment.

Safeguarding statement
The Sutton Trust believes that a child, young person or vulnerable adult should never experience abuse of any kind. We all have a responsibility to promote the welfare of all children and young people and to keep them safe. Therefore all posts undergo a safer recruitment process, including but not limited to, disclosure of criminal records where necessary and eligibility to work in the UK. We have procedures in place to promote safeguarding and a safe culture at the Trust.

PLEASE NOTE: Appointment to this position is subject to an interview with the University Coordinator and a current ‘clear’ Enhanced Disclosure and Barring Service (DBS) with Children’s Barred List check.

How to apply
[bookmark: _Hlk131002534]Please submit your CV and a completed application form to Tasneem Hussain pathwaystolaw@law.ox.ac.uk
image1.png




